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PyKkoBoeTBO 10 MoJayueHuo padoTsl B pailone Bay Area nas moeit
¢ TMMUTUPOBAHHBIM 3HAHMEM AHTJIUACKOTO A3BIKA

JTO PyKOBOZCTBO fHacT Bam obmmit 0630p mporiecca mosyuenus paboTsl B paiione Bay
Area Can-®paHIuCKO 1 OPHEHTHPOBAHO HA W3YJAIOMNX AaHTIUHCKAL ABBIK.

[To:xkanyiicTa, o6patuTe BHUMaHKE HA TO, YTO MPOIECC TOJYUeHUA PAOOTH MOKET
BHITJIAIETH TO-PA3HOMY JIJiA PA3HBIX BU0B PAOOTH, /IJI PA3HBIX TOPOIOB U JII PA3HBIX
JIONei.

YeTtpouTthes Ha paboTy HEMPOCTO, HO NP yCepAnn U Teprlennn Bol cMoskeTe 3TO caenaTh!
Kpome Toro, 3HaiiTe, 9T0 110 Mepe Toro, kak Bam anrauiickuii OyaeT yaydmaThbes, Tepef
Bamu 6y1eT oTRpBIBATHCA Iopasio 60JbIe BO3MOKHOCTE 1A TPYL0yCTpoiicTBA.



Rakue Bujbi padoT B paiione Bay Area MoryT nomoiiTu 1 Jiojieil ¢ JMMUTHPOBAHHBIM
3HaHUEM aHTJIMIICKOro A3bIKa ?
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Note: This is just the first step of your career journey in the US. With increased
English level, you can get a better job with time!




XponoJorud I[loncka Pa6oTsl

1. Bribop

2. Iloncr

3. Pesome
4. NnTepBnio

5. Get hired!




1. Bribop

Onpeneaunte: Rakyo pab6ory g xouy u o6aagai0 HeoOXOMMMBIMU HaBBIKAMU Ha

TAHHBIIT MOMEHT?

B sTom Toske mosker momoun Bamr Comaabubiit Padoruur (Case Worker) nian
Counselor!




2. [louck

Hexroropbie pecropansl, MaraswHbl 1 PEANPHATHA BHIBEITHBAIOT Ha cBonX BUTpuHax Tabmmurn “Hannmaem Ceitaac” (Now
Hiring) wnim "Tpebyerca nomours“(Help Wanted). [Iporyusiitech mo cBoemy paiioHy, 4T06B B3TJISHYTH — 3TO XOPOIIUl c110co0

y3HaTb, KakKne KOMIIaHU U IIPUHUMAIOT Ha pa60Ty!

Bu BCerjga MoskeTe 3aiiTh B J100011 6I/IBHGC, Halrpumep B HpOILYKTOBbeI Marasut nJn Marasmi o€ /bl PAILOM C BalllUM IOMOM, 1
CITPOCUTH J100010 COTPYIHUEKA, IpUHUMAET JN MarasuH ceifuac Ha pa60Ty, " ecJin Ja, TO Kak I10JaThb 3adBJEHUEe. Onn JOJIGRHBI
COCIUHUTDb Bac ¢ MeHeRepoM MarasyuHa OJIA [MOJYICHU A JTOIIOJHHUTEJbHON I/IH(i)OpMaI_[I/II/I.
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2. Ilouck

IMOUCKR PABOTDHI B MUHTEPHETE

Herotopsie pacripocTpaHeHHbIE CARTHI IS IOUCKA PAGOTHI
HaualbHOrO YPOBHA B pafione Bay Area:
e In m
Localwise.com

[ J

e www.CareerBuilder.com
o www.SimplyHired.com
. .
[ J



https://www.indeed.com/
https://www.localwise.com/
http://www.careerbuilder.com
http://www.simplyhired.com
https://www.instagram.com/oaklandhasjobs/?hl=en
https://sfbay.craigslist.org/d/jobs/search/jjj

2. llonck

Ilpumep noucka
padoTH B
NnTepHeTe

Kiaungaure

‘indeed

one search. all jobs.,

where
|1 Find Jobs |
o0 Ue. Keyworgs o £o | NAMs Cily, WIS or 29 COCs -

17 new 10 = 1 he last
Search job stes papers a ations and company came’ pag
¢ { Ee lis - 1oofs - Adveilinern - Fublalien - Giog - Ao a1

https://www.youtube.com/watch?v=9gqsnA2Lk-0


http://www.youtube.com/watch?v=9gqsnA2Lk-0

OcreperaiiTeco MoneHHUKOB Ipyu ojlaue JOKYMEHTOB Ha padoTy

OHJANH!

aborofaTesb He JIOMKeH 3anpamuBath y Bac menpru win nH(opMmaruio o BameMm 6aHEOBCKOM
cyeTe TPU Mojiavde 3asgBJIEHU.

® Paboromaresab 00b9HO BampammBaioT y Bac Bamte mosHoe nms, agipec, 3JeKTPOHHYIO TIOUYTY U JlakKe
MHOT/Ia HOMe]P COIMaJbHOTO CTPAaXOBaHNUsA, & Takke uMeeTe Jiv Bel 3akoHHOE TIpaBo paboTaTh B
CIIIA npwm 3amosHeHnn 3aABIAEHUA.

® Kcuam BB XOTHUTE MOJIATh 3aABKY Ha paboTy B ompesieJeHHO KoMianny (Hampumep, Safeway,
Macy's), Jiyuiiie Bcero mepeiiTu HeTlocpeICTBEHHO Ha Be6-caiiT 9Toil KOMIIAHWH, YTOOH TTOATH
3aaBRY (Hampumep: https://www.safeway.com /) . Ha 6onpumincTBe Be6-caiiToB RoMIianuii B
HIGKHel yacTh BeO-caiita ecth kHOMKa “Kapbepa” (Careers), “Pa6ora”(Jobs) nin
“ITpucoenuusiitecs k Hameil komanae” (Join Our Team).

® Hciu BB XOTUTE BBIIIOJHUTH OOTIHIA TIOMCK PAOOTHI [/ ONpefieJJeHHOTO BUa paboThl (Hanpumep,
OXpaHHUK, CepBep), JAyUIlle BCero NCIOIb30BATh OOBIYHBIE Be0-CANTH 110 MOMCKY PadoTHI, TARUE Kak
Indeed.com wiu ipyrue Be6-caiiTol, mepedrcieHHbIe Ha IPEBIAYIeil CTpaHUIE [T MTONCKA.
Hampuwmep, ecii BoI ipocto Habepete B Google “Bakancum oxpannuka”, To, CKopee Bcero,
VBUJUTE MHOKECTBO HEOPUIUATHHBIX U MOIIEHHNYECKUX CAiTOB 0 BaKaHCHUAX.



3. Pesiome

Rorma Bel monaere 3asaBiienne Ha
pa6ory B CIIIA, mosesHo mMeTh

pesiome!

BoT Heckobk0 OecriaTHBIX
mabJJO0HOB pesoMe:

https://templates.office.com/en-

us/resume-templates

Sara Stephens

| Mas Steet New Cayland, CA 91000
Cod (355) 122.7337 . example-amaiesavple com

Summary
Ouigamg and Fendly Casheer with reputaton for y aad high service Track record of
corectly Q Py and 9 comect drawer totals Ovganized. detad-onented. and e
1eam playe( seehing Otlme postion
Highlights
o Proficiont o POS a0d regater systoms o Farmukar with 1083 pravention lechaques
o  Mathematical aptiude o Cusiomer and service-orentod
o Poople pecson *  Retall merchandning expeciae
o Abiity 1o madiate Osputes o  Can stand for extended peanods
o Lstesung shits o Energetic seti-stater
Experience
Catheer
February 2008 1o Cument
WalkMart  New Caylana, CA
o Groet overy customer with & smde #nd inGuire ADOUL $1000 EXPECONCE
o Angwer questons aboul merchandise and current ig® of all pr
o EMcently 1ng up Sems and pHocess pay 10 beep Bowing INough check-cut amies
o Assil young wth Mot . and age [
o Contact customer Secvce managers 19 handie prcng ISsuts and Complants
*  Volaieer for exira work 10 COver shon-stafied shfts
o Mendor junior ¢ ad sew
Floor Associate and Cashier
June 2005 10 Jansary 2008
KMart -~ New Cayland, CA
* Wo as botn And CashY, Jepending 00 SHore needs
o Merchandised Gaplays 10 move Seiecied Sems of set up f0r promosons
o Suggested speciic dems Dased 0N Castomer Needs 10 IMProve depantment revenue
* Cleaned 19 areatr Y dobris from shelves and notibed maintenance of sy
oquipment ar spilage msves
. wAly - codes for assstance
Casheer

September 2003 0 May 2005
Quick Stop Convensence Mart  New Caytand. CA
o Mondored gas pumps 10r Customer probloms. abute. and thef
o Kepl Orawer 10tals acourate for every shit
o Put out new merchandise. straghiened shelves. and alerted management of order needs based on
ODLENVISON g Cutiomer roguetls

e MHeolped ol wen such as 9 and raineg
o Ofered supgestons for ¥ QnaQ ges 10 ot 5 00 keep interested In new
prodects.



https://templates.office.com/en-us/resume-templates
https://templates.office.com/en-us/resume-templates

3. [Tomaua Peswome

APMAPEN BAKAHCHI

[Tocemenue spMapok BakaHcHii
(IMIHO MJIM OHJIAMH) TaK:Ke ABJAIeTC
OTJIMYHBIM CII0COO0M MTO3HAKOMUThCS
¢ MOTeHIUAIbHBIMU
paboromarenamuldTo xopormii Be6-
caiiT, 9T0OBI YBHATDH O MPEJICTOAIINX
ApMaprax BaraHcuii B pafione Bay
Area:
https://www.instagram.com/oaklan
dhasjobs/?h=en

[Tpumep ouHOil ApMapky BakaHCHii:
https://www.youtube.com/watch?v=Iq1 M5RHOvIk



https://www.instagram.com/oaklandhasjobs/?hl=en
https://www.instagram.com/oaklandhasjobs/?hl=en
http://www.youtube.com/watch?v=Iq1M5RH0vIk

3. llomaua Pesowme

[Tocae Toro, kar Bel mogannTe 3adBieHne o mpueme Ha paboTy, HEIIOXO caeaaTh 3aMeTKy. Takum od6pasom, Korja

KOMIIaHUA cBAmeTca ¢ Bamu nia cobecenoBanus, Ber BeriomHuTe, Ha Kakyo padoTy Bbl nperengosau. Ber

MOSKEeTe MCII0Nb30BATH PYUKY W OyMary W KOMIIBIOTEp IJIS OTCAeRIBAHNA IPUBEIeHHON HUKe HH(OPMAIIHN.

JormKkHOCTb

Kaccup

Mocyaomonumik

OxpaHHuK

KomnaHug

Tom’s Grocery

Tino’s Pizza

Safe Home
Security Inc.

Lily’s Thai
Restaurant

Oara MNMogauun
[lokymeHTOB

3 Hos6ps

4 Hosnbps

4 Hosbps

Ccblinka Ha
My6nukaumio
BakaHcun

www.craigslist.c
om/cashierjob

He CyLlecTByeT

www.indeed.co
m/security123

www.indeed.co
m/lilythai

Monyynnm 3ameTkun

OTBET?

HeT MosHakomumncs ¢
IbxaHeT, MeHeaepom
no HanMy, Ha spMapke
BaKaHCui

HeT YBuUaenB okHe
Tabnnuky "Tpebyetcs
nomoLlb" 1 3anonHnn
OyMaxHyH0 3asiBKY B
pecTopaHe.

HeT

na HasHaunTtb
cobecenoBaHve Ha 8
HOSA6 pst



Oo0meHnue ¢ padoTogaTe MU IIPU MOUCKe PAOOTHI

IIposepsiiTe cBOIO BJIEKTPOHHYIO E:xkenHeBHO poBepsiiTe €BOI0 I0JOCOBYIO
MOUTY Kam bl TeHb! nourty!
U y6enurech, uro Ha Bamem Tesedone HacTpoeHa

roJI0cOBOAA TOUTa, YTOOB PAGOTOIATENT MOTJIN
oCcTaBJUTH 111 Bac coobmenus!

Ectb KaKMe-HMGYAb HOBbIe
3/IEKTPOHHbIE NTUCbMa UIN

TenepoHHbIe 3BOHKM CerogHa ot
paboTtopatena Kotopomy A
otnpasun/a pesome?

Coger: Jryuirie Bcero
OTBEYATH Ha TeJe()OHHbBIE

BBOHKM W BJEKTPOHHbIE
nrchbMa paboToaTens B
TedyeHne 24 4acos.




O6paselr 3JeKTPOHHOI'0 COOOIIEeHNS C
padoropaTenamu: Xopoluii mpumep

Dear Mr. Rodriguez,

Thank you so much for the interview offer! | am available at the time you proposed. Could you
please share the interview address?

Sincerely,
Alieksey
Yo x0poI iy A 2
e BemxauBocth: Aserceil mobaarogapua paboToaTe s 3a MpeioKeHne o
cobecenoBaHnN.

e Ananranua: Anerceii cormacuica Ha MpeJToKeHHOE BpeMs
cobecenoBarnd. Oskunaercs, aro Bel 6yaeTe crapatbea W30 BceX CHI,
qT00BI ITPEJIIOKEeHHOe BpeMs cobeceioBanmsa padorano Ha Bac.

o IloaroroBiaeHHocTb: Asekceii 3apaHee M03a60TUICA O TOM, YTOOBI
y3HATh aJpec s codece0BAHS.



O6paserl, 5JeKTPOHHOTO COOOIIEHNA ¢ PAOOTONATEIAMMA:
ITosuTuBHEBI TTpUMep

Hello Deborah,

Thank you for the interview opportunity. Unfortunately | am not able to meet you at the
time you listed, because | pick up my daughter from school at that time. Is there another

time that works for you to meet?

Regards,
Hana

Yro xopomio cpabdorano aad XaHbi?

e Bexaupocth: XaHa modaarogapuaa padoTogaTe s 3a Mpe/ioKeHne 0
cobecenoBaHun

e KomMmyHuEa0eabHOCTb: XaHa 3apanee cooOmuna paboTofaTeaio 0 cCBoeM
pacrmcaHuy (BMECTO TOTO, YTOOBI OTMEHATH cobeceloBaHre “B MOCJeTHI0I0
MUHYTY”, 9T00BI 3a0paTh J0Yb).

e YaBasmenue: XaHa ¢ yBasReHUEM OTHeCJIaCh K paclucanuio paboroaares,
TIOTIPOCKB €0 HA3HAYUTH JPYToe BpeMs, KOTOPOe TIOIXOUI0 OBl UM.



O6pasers sJeKTPOHHOTO COOOITeHIA PabOTOmATETIQ
IL1oxoii mpumep

Hi Ms. Stephanie,

| can’t come to an interview at the time you listed. | am free Tuesday and | will meet you then
instead.

Sincerely,
Evgenij

Yro He cpaborago y Eprenma?

e HesexauBocTs: EBrennii He nobarogapua padoTogaTens 3a npeioxKeHue o
cobecenoBaHnN.

e HeyBaxureabnocers: Xors xopomio, yro EBrenuii 3apanee coo0mum1 paboToiaTe o o
CBOEM paCIUCAHNU, OH HEYBaKUTEJbHO OTHECCA K PACITHCAHNI0 PaboToiaTe s, TIOMPOCUB
ero Ha3HAYWUTh JIPYToe BpeMs, KOTOPoe TO/OILI0 Gkl eMy. BMecTo Toro 4ro0bl CripoCUTh,
OH HA3HAYWJ BpeMs, KOTOPOe, KOTOPOe TIOXOJIUIO0 TOJBKO IS €r0 PacIiCaHWs.
Herotopsie pa6oTomaresn MOTYT PacIieHUTh 3TO Kak IPyO0CTh.



Oo6pasers 3JeKTPOHHOIO COOOIIEeHUA pPadoToIATeo;
Xoporuii mpumep
Hi Peter,

| am so sorry but | will need to cancel our interview tomorrow. My current job has just called me in
to work then. Would you please reschedule with me for another time that works for you?

Anton

111 T Anrona?

e Bexausoerb: XoTA HUKOT/IA He UI€AJTbHO OTMEHATH cobece[oBaHNe TIPH TpreMe Ha pa6oTy, AHTOH BeKJINB, U3BUHAACDH 34
HE00X0IMMOCTb OTMEHEL.

e  YBakuUTEeJAbHOCTH: AHTOH cOO0OIIAET 0 HEOOXOTMMOCTU OTMEHUTH cOOeceOBaHe ¢ MAKCUMAJIBHO 3a0Jar0BPeMeHHBIM
yBeJIOMJIEHNEM — Kak Pa3 TOT/a, KOT/Ia OH Y3HAJ, UTO eMy HYMKHO WITH HAa PaboTy 3aBTpa. ITO CBU/ETEIbCTBYET 00
YBaKEeHUH KO BpeMeHH paboTonaTend. AHTOH TakiKe YBAKUTEILHO OTHECCA K PACIUCAHUIO PAOOTOIAT A, TOTIPOCHB €ro
HA3HAYUTD IPYTOe Bpemsi, KOTOPOe TOAXO0/III0 Obl eMy.

e HKoMMyHUKATHBHOCTH: AHTOH yKasbBaeT MPUUNHY OTMEHH COOeceloBaHUA — U3-3a TOTO0, UTO €r0 BHI3BAJM Ha PaboTy Ha
ero Teryiiei pabore. ITo, BEPOATHO, TIOMOKET PaGoTOAATENI0 JyUllle MOHATH IPUINHY oTMeHbI. Hanpumep, eciin Obl
MPUIAHON OTMEHbI Obljia He0OXOAUMOCTh MOWTH HA BEIEPUHKY € IPY3bAMHI, PaGOTOAATENb, BEPOATHO, He MPOABUI OBl
takoro nouuManusa! KEcan mpuunHa oTMeHBl He OBLIAa YKa3aHa B 3TOM 3a1mpoce 00 oTMeHe cobecemoBanms, paboTomaTenb
MOJKeT MCTOJKOBATH ATO KaK HeCcephesHoe OTHONIeHne AHTOHA K BOBMOKHOCTH TPYAOYCTPONCTBA U MOKET He aTh eMy

IPYIOro HIAHCA HA COOCCEMOBAHUME.



O6paselr sIeKTPOHHOTO COOOIIEHNA padoTomaATeTIo:
Xopomuii npuMep

Hello Ms. Pearson,

| am so sorry that | did not show up to the interview yesterday. A family emergency came up, and due
to the stressful situation, | forgot to email you or call you to cancel in advance.

Might you consider offering me a second chance to interview for another time? Once again, my
deepest apologies for the lack of communication yesterday.

Natalie

Yro xXopoIm T Haramn?

e BexauBocrs: XoTs, KOHeUYHO, HEXOPOIIO, yTo Hara/u He sBuIach Ha cobeceloBaHe WU He CBA3AJIACH C
paboTomaresneM 3apaHee, OHa OYeHb U3BUHSAETCA.

e KommyHukaGeabHocrb: RomvmynurabenbHocts: Haranm ykassiBaer IpuunHy, 1o ROTOPOii oHA He ABUJIACH HA
cobeceqoBaHme UK He COOOIIIIA 00 9TOM — M3-3a CTPECCOBOI CUTYAIMN B ceMbe. TaKkoro pojia Ype3BeIYaiiHasm
CUTYAIUsA, BEPOATHO, ABJIAETCA eIMHCTBEHHON CUTYaIMell, KOTOPYo paboToaaTeNb OTpaBaa Obl i 3aABUTeJIA.
Ecam 661 npuunHa He 6blIa yRa3aHa, paboToaTenNb, CKopee BCero, HCTOJKOBAJ Obl 3TO Kak To, 4T0 Harasm He
ABJsAeTCS HAJIeKHBIM YeJT0BEROM, U, BEPOATHO, He JaJj Obi Harasm erie ofuH maHe mpoiiTu cobeceoBaHue.



Oo6paselr 3JeRTPOHHOT0 cO00ITeHNS padoToIaATEIO:
IL1oxoii mpumep

Hi Ms. Rogers,
| will not be coming to the interview today because the bus is late.

Regards,
Lee

Yro n T n?

e Hesexaupocers: JIu He usBMHMICA 3a TO, YTO €My NPHUIILIOCH OTMEHUTh UHTEPBBIO.

e Henoarorosaennoers: [[ia 6oabnmHcTBa paboToaTeseii omo3ianne Ha aBTo0yc He
OyJeT YBaRUTEJbHON TPUINHON [ TOT0, YTOOL He MPUHTH HA cobeceoBaHMe.
3agBUTeNb HeCeT OTBETCTBEHHOCTD 38 OPTaHM3AINI0 TPAHCIIOPTUPOBEH HA cobeceI0BaHIe
3apaHee, 9T00bl OH MPUOBLI Ha cobeceoBanne BoBpems (miau panbine!). PabGoromaress,
cKopee BCero, MCTOMRYET 3TO coobIeHne Kak To, 9To JIu He ABIAETCA HATEKHBIM
paboOTHUKOM — OH Jjaske He MO:KeT MpUiiTH Ha cobeceoBaHne, IOITOMY OH, BEPOSATHO, He

IPUET HA CBOI0 CMEHY, €CJH OJYIAT peanbHyio padory!
e



4. NuTepBbIo

Before the Interview:

U Y6enurecs, aro Ber oTBeTmIM padorogaTesio, 9To0b MOATBEPAUTH, 4TO Bl Gynere
IIPUCYTCTBOBATH HA COOECeIOBAaHNUM.

U Yo6enurecs, aro Boi sHaere ajapec coGecenoBanus (ecu JUIHO), HOMep TesedoHa (ecau
coGeceoBaHme 1Mo TeTe)OHY) WU CCHLIKY (€cJ¥ BUIEONHTEPBBIO).

(1 IIpocmoTpuTe BakaHCHI0 B KOMIIAHWIO, B KOTOPYI0 Bl mojaiu 3adBKy.
U IMTonpakTuryfiTech B CBOMX OTBETAX HA YACTO 3a/laBaeMble BOTIPOCH HHTEPBBIO.
U CrutanupyiiTe cBoii Hapsa: Bol 10JKHBL 01eThCA B IEJ0BYI0 OJlesk1y (IPUMEpPHI CIIPaBa).

U Ecuu cobeceoBaHme IPOBOAUTCS JUIHO, 3apaHee CILIAHUPYNTE CBOM MAPIIPYT Ha
aBTOMOOW.IE MU 00TECTBEHHOM TPAHCIIOPTe 10 cobecenoBaHuA. ¥ 6equTech, 9To y Bac
eCTh IOCTATOYHO JOTIOJTHUTEJIbHOTO BPEMEH! Ha cJIydaii mpoOoK WU 3aIePHKKN
aBTobOyca!

1 Ecau cobecenoBanne BUPTYaIbHOE, BEIGEPUTE THX0E MECTO CO CTAGUIBHBIM
nojkaoveHeM k ViHTepHeTy/TeseoHy, HACKOIBKO STO BOBMOKHO.

(1 PacrneuaraiiTe Koo cBoero pesiomMe, 9To0b B3ATH €ro ¢ co60il Ha cobecemoBaHne, ecim
OHO TIPOBOJIUTCS JUYHO U ecau y Bac ecTh Takas BO3MOKHOCTb.

U Cpenaii rary6oruii Box!
GGG



4. UnTepBbio

[TPUMEPDBI BOITPOCOB NHTEPBDBIO:

1) Pacckaxute mHe o cebe.
Mpumep omeema:
MeHa3o8ym EneHa, u a nepeexana e CLLA u3 YkpauHsel 3 mecaya
Ha3a0. B YkpauHe A pabomara yuumensHuyell. Auwy pabomy,
Umobbl cO0epXHamb 800 CEMbIO, TOKA A cogepuieHcmayo c8oli
aHenulickud.
My name is Elena and | moved to the US from Ukraine 3 months ago.
In Ukraine, | worked as a Teacher. | am looking for a job to support my
family while | improve my English.

1) Nouemy Bbl xoTUTE 3Ty paboTy?
lpumep omeema:
Axomena 6bl noay4umes pabomy2opHuU4Holie omesne Oakland,
nomomy 4mo s xomena 6l NoaAy4ums ornsim pabomei 8 CLLA u
nonpakmukosame ceoli aHenulickuli Ha pabome.
| would like the housekeeping job at the Oakland Hotel because |
would like to get work experience in the US and practice my English in
a job.

3) What are your strengths and weaknesses?

lpumep omeema:

Mou cunbHele cmopoHbI - 9Mo ycepdHasa paboma, ceoespemeHHOCMb,
HadexHocmob u Opyxcentobue. Mou cnabbie cmopoHbI 3aKAI0HAHMCH 8 MOM,
Ymo y MeHA 02paHUYeHHble Ha8bIKU pabomel C KOMITbIOMEPOM, U A 8ce euse
usyyaro aHenulickud.

My strengths are working hard, being on time and reliable, and being friendly. My
weaknesses are that | have limited computer skills and | am still learning English.

4) Kakos Baw rpaduk u Koraa Bbl cmoxkeTe HauaTb paboTaTtb?

Mpumep omeema:

Amoey pabomames 8 n1060e 8pems, 3a UCKAOYEeHUEeM MAMHUYbl, K020a MHe
Hy#HO Mo3abomumscs o ceoeli dovepu.

Cosem: paboma Hpasumcs, ko20a y Bacaubkuli u omkpsimeili 2pagux, Ymobb!
pabomame Kak MoxHo 6onbuie!

I am available anytime to work, except on Friday | need to take care of my
daughter.

5) KakoBa Balua }Keslaemas 3apnaata Ha 3TOM AONKHOCTU?

Mpumep omeema:

A omKpsim 0515 06cyHOeHua Bonpoca o 3aprnaame.

I amopen to discussion aboutsalary.



4.

WHTepBbIO

At the Interview:

4

[TocrapaiiTech mpuiiTi Ha cobeceoBaHue 10 KpaiiHeil Mepe Ha D MUHYT paHbiie. Bel MoskeTe yeTpouThes
noyno6Hee 1 ¢/ielaTh HECKOJBRO TIyOOKHUX BIOXOB.

BrikaounTe cBoii TeJe(oH mepen HaUAIOM codece[0BaHNA, YTOOB Tele)OHHBIN BBOHOK He mpepBaJ Bamry
BCTpeUy.

Korpa yenoser, koTopsiii Geper y Bac mHTepBblo, MpeacraBuTcs, KPenko MO;KMUTE eMy PYKY, YIBIOHUTECH,
YCTAHOBUTE BPUTEIbHBIH KOHTAKT 1 cRaxuTe: “IIpuarno ¢ Bamn nosnakomursesa!”

[Toppep:xuBaiiTe 3pUTEAbHBI KOHTAKT U CHANTE MPAMO Ha IIPOTAKEHUN BCEI'O NHTEPBbIO.
[Torawxure, uTo Bel B BocTopre or a10it padoThi!

B koHIe nHTepBbHIO M00JAr0JApUTe NHTEPBLIOEPA 32 MOTPAUCHHOE BPeMs U CIPOCUTE, MOKeTe Ju Bl
HOJYIUTH €0 BUBUTHYI0 KAPTOUYKY MM KOHTAKTHYIO HH(OPMAIIIO.



Herarusnwiii [Ipumep UuTEpBHIO

Yro He cpaboraso?

https://www.youtube.com/watch?v=akjwDe0811A
e

Ranmupar mpuObLI ¢ 011031aHTEM.
Rangunar ofneBasics He MpodeccnoHaabHO.
Ranmupar smeBas pesunky.

Rammunar cyryaumics.

Kaumupar He BeTynas B 3pUTeJNbHbII
KOHTaKT C HHTEPBLIOEPOM BO BPEMs
pasrosopa.

Kangunar ObLI OTBJIEYEH U CMOTPEJ Ha
CBO#i Tesie()OH 1 OTITPABJAT TEKCTOBBIE
CO0O0TIeHNsT BO BpeMs PasroBopa.
Kangunar HerpogeccnoHaibHO 3aKOHIMI
cobecenoBanne “mail maThL  BMECTO
PYKOIOKATHS.


http://www.youtube.com/watch?v=akjwDe081lA

3. llonoxurennusiii [Ipumep UHTEPBBIO

Y10 cpaboTato XopoIro?

e Ranmunar mpubHLI BOBpeMs.

e Y raumunare ObLIO TeILIoe [oBeleHue, i
OH yabibascs.

e Hanmumar 6bla1 0/IeT PO eCCHOHATBHO.

e Hangumar cumes mpsamo.

e Bo Bpewms pasroBopa kaHauaaT
TIOJI/Ie PR UBAJ 3PUTEJNbHBII KOHTAKT C
MHTEPBbIOEPOM.

e KHangunar ObLI cOCPEIOTOUCH 1
BHUMAaTeJeH K MHTePBhIOePY BO BpeMs
BBICTYTLICHUS.

e Ranmmnar mpogeccroHaILHO 3aBEPITIUT
cobecesioBaHre PYKOTIOKATHEM I
no6.JIarolapuy HHTEPBbloepa 3a

https://www.youtube.com/watch?v=Rdi-SNhe2v4 HOTPATEHHOE BPEMAL.



http://www.youtube.com/watch?v=Rdi-SNhe2v4

4. nTepBblo

ITocae CO6GCGILOB&HI/IH - €CJU MOJKETE, OTIIPaBbTe GHaFOI[apCTBeHHOG IJERTPOHHOE

IHUCHMO!

Dear Mr. Berhane,

Thank you for taking the time to interview me today for the Dishwasher position. | am very interested
in the job. Please let me know if you have any other questions for me.

Sincerely,
Minh




bynbTe TepreauBsl, 1 y Bac Bce moayuunrcs!

OO6BIvHO 1)1 TIOJyYeHUs PaboTH B
CIIIA tpebyercsa 1 nnu 6oee MecsAIes
mocJe Toro, kak Brl HauHeTe MONCK
paboTHI.

Cropee Bcero, Bam npuneres mogath
3asBRY Ha MHOKECTBO BaKaHCUA
(o6bruHO0 Gosiee 10, a uHOrIA U
ropaszio 6oabire!), moka Bel He

MOy YUTE TIOJOKUTEJIbHBIN pe3yabTar.

Hab6epurech Tepnienus u nojaiire
3aABKY Ha MHOI'ME BakaHCUu!




CoBeThl, Kak m00MTHEA yenexa Ha padore!

ROFIL& Bu rnpucrymnaere x pa60Te, O03HAKROMBTECH C ITpaBUJaMU Ha paﬁoqu MecTe U Ipu H606XOILI/IMOCTI/I 3ajaBanTe

BOTIPOCHI.
[Tpuxomure BoBpeMs Ha CBOU CMEHBI.

Ecau Bo He MoskeTe mpuiiTu Ha paboTy WU OTas3apBaeTe, Ba:KHO COOOIMUTH 06 3TOM CBOEMY PYKOBOJIUTEII0, 110
BO3MOJKHOCTH 3apaHee.

Bynbre no6pel u npy:xentioO6HB k cBoeil koman/e. [lomoraiiTe TpyruM 1 IPOCUTE O TIOMOIIH, ROT/IA ATO HEOOXOANMO.
[TponosskaiiTe paborTaTh HAT TAKUMI HABBIKAMI, KAK aHTJINNCKUI A3BIK, BJAaJleHIe KOMIIBIOTEPOM | T.J., HACTOJIbKO,
HACKOJBKO TO BO3MOIKHO, BHE PAOOTHI.

Ecsn Ha pa6ore BosHHKaeT rpobiema, coobumTe 06 9TOM CBOEMY PYKOBOAUTEINIO 1/ WK OTAeNy KagpoB. OHU 1OJKHbL
noMoub Bawm.

AxrTuBHO cripamuBaiiTe u MPOABJIANTE MHTEPEC K BO3MOKHOCTAM IPOJIBUKEHUA BHYTPU KOMIIAHUH!

Peromenmyercs ocraBaThes Ha paboTe MUHUMYM 6 MecsiieB. Bynymnme padoronarenu 6yayT X0TeTh YBUIETH JOAILHOCTD
kKomranuy Ha Bamux mpomnuibix pagorax.

Ecau Boi pemmure yiitu ¢ pa6oTh, yBeoMITE CBOEro paboToaaTeNd 0 KpaiiHeil Mepe 3a 2 HeJleJ i 10 yXO/a ¥ HAIUIIUTE
o(UIHAJTBHOE SJEKTPOHHOE MICHMO € TTPOCHOOIT YBOIUTHCA. ITO MTOMOKET MOJIEePKUBATH C HIMH XOPOIIe OTHOIIEHU.

L U o o uvop oo o

[Ipu yBosbHEHNH € PAOOTHL, CIIPOCUTE, HE COrJIACUTC I Ball pykoBoIUTe b TOCAVRUTE BaM pexoMenmauei nis

b b
JaJbHEIero TpyaoycTpoiicTBa. 3anpocuTe X JUIHYI0 KOHTARTHYI0 HHPopMaIyio (TenedoH, JIeKTPOHHYIO MTOUYTY) [
Bamux zamnuceii.



Y naun Bam B moucke padoTh!
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